How to enter Deadlines

information

1 Click "12. Deadlines"

7.) Periodic Activities

11.) Release and Wait Types
14 activities have their
release & wait types set

15.) Controls
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8. Volume

133 of 137 activities have their
volume set

12, lines

0 deadlines have been set

16.) Non Productive (NVA)
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2  Click on any activity to set a deadline for the activity

3 Click this dropdown to select deadline type
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4  Ifthe deadline is relative, select the activity it is relative to
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5 Enter the deadline in "Deadline Time(DD.HH:MM:SS)" field.

= .
y \ { Relative v ][ Share with clien
| Check order
S status ==
\ Activity: Cancellation and Retention
\ \ \ Deadline Type
* Team- Shaw Consultant X [ No Deadline v ]

Activity- CHECK UPGRADE OPTIONS

Activity: Account Changes or Moves

Deadline Time Deadling Tipe

- Deadline Type Relative To ({DD:HH:MM:SS) [ No Deadline v ]
EQUIPMENT [ Relative v ] [ Share with+ v ] @'OO:OO:OO ] Activity: TRANSFER OF BILLING RESPON
— NG

L.
N\

Made with Scribe - https://scribehow.com



ck order
tatus

6

Activity- CHECK UPGRADE OPTIONS

\. \‘\\ I‘I"‘ % -
v oL [ Relative
- XA
\ \ L |
% \
\ \
\ A
\\
Team- Shaw Consultant

Click "Save" and repeat the same step for all other activities with Deadlines
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Alternatively, use the input panel on the right side to enter the information
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Click "Observations" to review any errors and correct them
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